How to Prepare and Submit a Multiple

Award Federal Financial Report

Financial users must use Research.gov to submit Federal Financial Reports (FFRS) to the National
Science Foundation (NSF). Research.gov’s FFR service allows organizations to prepare and submit the
gavernment-wide standard financial report to NSF.

@ Submit an FFR

iy Doskion

FFR Attachment

Step 1: Access Your FFR

I —— - —
p— Grants Appiication Status Dashboard

View All | Scarch Grant Applcations

You can click on either the e -

FFR History There are no grant applications currently avaiable

Federal Financial Report link
found on the left-hand navigation Rosearch.ga Services & Toos

menu or you can click on the —
Federal Financial Report link N —

found on your desktop’s

Proposal, Awards & Status

dashboard to access your FFR. S

Financial Report Dashboard

Agency Action (0 | Approved (54}

earch Advanced

Home aCtUs | Site Map | Help Sandova Profile: ogou cto 0
Step 2: Open Your Active & gt gt s
FFR Attachment
FFR “m ______ Federal Financial Report History
Certification .
Click on the current quarter end e N e
date to access your FFR. The
- Showing Results 1-25 PAGE10f3 123 NEXTPAGE ==
status should be open until the e s —
FFR is submitted. This will direct o i |
Research Spending & Posted to NSF Required FFR
you to the FFR Attachment page.
ser Menagement Posted to NSF Required FFR
Polley Library Posted to NSF Required FFR
Project Dutcomes Report Posted to NSF Required FFR

NSF FastLane Services

Step 3: Update Your FFR

Attachment FFR Attachment for Quarter Ending:09/30/2011

On the FFR Attachment page, e o]
users must update the column
labeled Federal Share of
Expenditures (Cumulative Cash
Disbursements) and can also

view

Show |25~ |per page

140 Grants Found.
Showing Results 1 - 25 PAGE10f6 12 2 4 5 & NEXTPAGE == X Perform in Excel | "B Print to PDF

Total Federal

update the Recipient Account PED gy, Doz e e e
Number (both outlined in -  ———

Autor, D. 0603 0S/11  $420,000.00 sszo00000 [ so.o0 s0.00
Cooper, R. 07/04 0612 $301,712.00 szo13ze3s | sooo $10,28285
Kortum, S. 07/04 08i11 $138,567.00 s1gssasoff  sooo s13.50
Melitz, 1 07/04 0612 5293 520.00 s2a3aze7sf|  sooo $56,381.25
Kehoe, P. 1104 0412 $221,333.00 stzezanss [ sooo| s221,323.00

orange). Once complete,
click Save & Continue to
go to the FFR page.

For further assistance, contact the Research.gov Help Desk at 800.381.1532 or email: rgov@nsf.qov 1




How to Prepare and Submit a Multiple

Award Federal Financial Report

Step 4: Review the FFR

1)

2)

3)

4)

5)

Reconcile Cash on Hand (Line
10c) to your books.

If needed, enter adjustments to
closed awards via the Enter
Adjustments link.

Click the Enter Program Income
link to either report program
income or select the No
Program Income to Report
checkbox at the bottom of the
Program Income Worksheet.
Fill out the Remarks (Line 12)
section if your institution has a
positive cash on hand balance.
Click Save & Continue to
proceed to the FFR Certification
Page.

Page 10f1
2 Federal Grant or Other identifying Number Assigned by the Federal
Agency:
3a. Recipient Organization Name:
3b. Recipient Organization Address.
*iLine 1) |Sponsored Projects Administration *City:
(Line 2):  |10900 Euclid Avenue *State: |OH
(Line 3y |BioEnterprise Building | Zip:
4a. DUNS Number:
4b. EN:
S Recipient Account Number or identifying Number
& Final Report:
8. Project/Grant Period.
] Reporting Period End Date
10. TRANSACTIONS:
Federal Cash:
a. CashR = B COM + Py R
b. Cash Disbursements = (A3 - A2 from FFR Attachment)
€. Cash on Hand = Cash Receipts - (Cash Disbursements + Adjustments lo
Financially Closed Awards)
Federal o8 and 9
d. Total Federal funds authorized = A1 from FFR Attachment
e, Federal Share of Expenditures = A3 from FFR Attachment
h. Unobligated balance of Federal funds = 417 - 43 from FFR Attachment
Recipient Share:
Program Income:
L. Total Federal Program income Earned
n. Prog income n with the addition aternative
0. Unexpended program income (line | minus line m or line n)
11. Indirect Expense
Remarks are required when an
institution has a positive Cash on
Hand Balance (line 10c)
12. Remarks:
Incluge any

Cleveland

441067037

08/30/2011

legisiation. (850 characters)

Case Western Reserve University

$5,585,067 .64
57,044,993 24

-$1,215,840.24

$78,407 324 57
549.481,477.76

OMB APPROVAL: 0348-0061

) it 1o POF

$28.925 846.81
$0.00
$0.00
50.00
agency in with g o

oeca% AR q by Federal

|m|'

For further assistance, contact the Research.gov Help Desk at 800.381.1532 or email: rgov@nsf.qov 2
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How to Prepare and Submit a Multiple
Award Federal Financial Report

FFR Certification

FEDERAL FINANCIAL REPORT

FFR Attachment

FFR

Step 5: Forward the FFR for 4 _Ceritenion

Certification

1) Click Certification on the left-
hand navigation menu to open
up the Certification screen.

2) Select the button Forward for
Certification. (outlined in
orange) The FFR certifier will
now need to verify your
submission and submit to NSF.

Step 6: Certify Your FFR for
Submission to NSF

1) The FFR certifier will be notified
via email once the FFR preparer
submits the report. The FFR
certifier will then need to review
and approve the submission.

2) The FFR certifier must first log
in to Research.gov and access
the FFR.

3) To review the submission, a
FFR certifier must click
Certification on the left-hand
navigation menu (see image
above) to open up the
Certification screen.

4) Certify the data by checking the
box next to | Certify, and select
the Save and Submit to NSF

button.

Advances/Reimbursements
Awards Purged
FFR History

MY DESKTOP

Research.gov Services & Tools
Grant Application Status

Federal Financial Report

Research Spending &
Results

Policy Library

Project Outcomes Report

NSF Services
Proposal, Awards & Status

Financial Functions

Certification

Preparer Certification

®» Aeview te Certification below and update appropriabe form fieids as necessary.
® Chck “Save” ol any time and come back bo your work later. Cick “Save and Submi 1o NSF i submil the complets FFR fo NSF
* To view the Certéication ciick “Print o POF * To view the complete FFR cick “Print Full Report fo POF*

Case Westem Reserve University | OH | 0001024000

Guarter Ending : SR30/2011 | Due Date: 11132011

13, CERTIFICATION:

Cash Receipts (FFR Line 108 ) 55,585,067 84
54219209906

Adjustments b Financialy Closed Awnrds (FFR} 2000

Cash Dasbursemants (FFR Line 100.)

Cash on Hand (FFR Line 10c.) S47,77T,086 70

Total Feeral Program ncoma Earned (FFR Ling 10n. ) 000

8 lame of Preca:

b Preparer
¢ Preparer
4 Preparer's Phone Extension

# Pregarers Fax

1. Viama of Cortitying Oficie

g Ttie of Certitying Official

h. Certifying Officials Emal Address:

L Date Repert Submitied

Comments:

Case Westarn Reserve Universty | O | 0901024000
Quarter Ending : 09302011 | Due Date: 11432011

The FFR has been forwarded to you in your role as the FFR Certfier

13. CERTIFICATION:

Comments:

2 |

by the Preparer for your review, Cerufication, and sub

For further assistance, contact the Research.gov Help Desk at 800.381.1532 or email: rgov@nsf.qov 3



